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& November 1953
MRORARIUN YOR: Colonel Waite

1. Civil Service Commission Departmental Circular No. T25, dated
8 September 1953, requires Fedsral agencies to report to tihe Commission
ot later than 1 November their plans for complying with the section of
the nev leave act vhich directs the slimination of excess anmual lsave
balances held by employess. The Persomnel Office has prepared a reply
proposed for your sigoature. This reply does not conform emactly to
the Commission's request which is that each sgency submit a ocopy of its
leave reduction policy and plans. Thais Agency's policy and plans were
STATINTLissued as CIA This Fotice 1is classified "Sacret.” Con-
sequently, the ter proposed for your signature states that "Security
considsraticns will mbt permit us to furnish camplete copies of the Notices
issued to Agenay employees.” Therefore, in lieu of supplying copies of
the Notice to the Commission, the Personnel Office proposes the inclusion
of a parsphrased statemant in the letter to the Commission.

2. Recommand sigrature.
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